1. From the JP Morgan Smartdata home screen, go to Reports and select Run.
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2. Under Report Name, select Expense Report with Tax (v2)
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3. Expand the Frequency bar, select once and then enter the beginning/end dates for the month

you are reporting.
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4. Click the Submit Request Button.

5. You should receive an email from JP Morgan Online Reporting once your report is complete and

ready for viewing.

@ Inbox * Filter v

O Online Reporting
Expense Report with Tax (v2) is complete. 12:14 PM
CAUTION: This email originated from outside of MCLA. Do not cfi...

M
Thu 7/1/2021 12:14 PM
To: William Norcross

Online Reporting <sdg2@mastercard.co
@ G 6 G >

Notice from yvour online reporting solution.

The report that you scheduled is ready for viewing. Click Here to login.



6. Your report can be opened from the JP Morgan Smartdata Home Page under Reports and Data
Files.

CHASEQ  JPMorgan

smartdata

Bepois Congany

AFPORTS A DATA FULES NEWS

HESTLIENEY JO8 ALD MOW
AVATLABLE

ALERTS & ROTITICATIONS 0 ﬂ SONCOULEO REPORTS
v e

MOST RECENT POSTING DATE m COMPLETLO REFORTS

x . FRAUD ALERTS UPDATE

u TOTAL USERS m m DATA FriES u A7 v Pt e AR VT
oo e g

a TOTAL LOCKED USERS 0 Yy Rt 1 : 3

FRAUG RLEKTS F0% CARDMOLDL K&
0 e MR YOnAY

ALCERTLY ADDED ACCOUNTS 0 -

USERS

2 Senk

LINKS
REVIEW REQUIRED TOTAL ITEMSE: 120 FRAUD ALERTS 08 CARRIOLOLRS
ENROLL TODAY
n TRANSACTIONS NEVIEWED  MIT REVIEWE /1
e . HESOUNCE CENTEN
TRANSACTIONS APFROVED/NOT APPROVED /
u L 'I' o VID 0/13s SMARTUATA 71 9 NELEASE
SMARTDATA RESTLIENCY JOB
APPLICATION Q& ! DN __l

7. This Report should be used as your monthly log and must contain expense descriptions and
account codes for every transaction within the reporting month. Both the card holder and
supervisor must sign and print their name on the lines provided at the end of the report.
Signatures on any other part of the log or on the JP Morgan statement will not be accepted.

CHASE O J.P M "'giln Expense Report with Tax (v2)

Posting Date 03012021 - 085307202

WILLIAM K NORCROSS TAX EXEMPT 899.089-561 MASS, COLLEGE OF LIB ARTS
XX-0901 375 CHURCH ST

NORTH ADAMS MA 012474124 USA
Card Transactions

w Do Faviwed  Approved Mot Asueunt Bales Tax Espanse Amount

Card Sub-Tota! 758475
Non-Card Subtotal 000
Net Transaction Amount 785381
Sales Tax Total 3308
Grand Total 798475

This expense repon has been completed by:

Signed Print Name Date

This expense report has been venfied and approved by

Authorised Print Name Date



